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1. M Ile di ch :
 

- Th6ng nh,h thai ginn. s6 l ieu Vel h6 sa ella nrng phan hanh k& loan trong quy trinh I~p Brio
 

d o tai chinh (BCTC).
 

- Cung cap s5 lieu phuc V\I baa cao quan tri ciing nhu BCTC theo quy dinh cua Phap lu~t l
 

mot each kip tha i. chinh xac va ody du.
 

2. Ph arn vi ap dung: Cac phan hanh kc toan va kc toan iong hop PIH~>n g KH-TC. 

3. Dj nh nghia , yell cAli va van ban phap Iy 
3. 1. Dinh nghia vii yeu edu 

Bao cao tai chinh, bao cao quyet toan ngan sach dung d0 tong hop tinh hinh v~ tai san, 

tiep nhan v a sir dung kinh phi ngan sach ella Nha mroc: tinh hinh tim, ehi va k~ l qua hoat 

dong ella don vi hanh chinh sir ngh iep trong ky k~ toanoeung cap thong tin kinh te. tai chinh 

chu Y~lI cho viec danh gia tinh hinh va thuc trang ella dan vi. la din cir quan trong giup co 

quan nha nuoc. lanh dao dan vi kiem tra, giarn sit dieu hanh hoar dong ella dan vi. 

Viec l?p baa cao tai ch inh, bao d o quyet toan ngan such phai baa (him sir trung thuc, 

khach quan, d~y du. kip tha i. phan anh dung tinh hinh tai san. thu. chi va suodung d e nguon 

kinh phi cua dan vj. 

Viec lap b{1O C,IO lai chin h, bao cao quyet loan ngan sach phai din ctr vao S (~ lieu sau 

khi khoa so k~ toano Ban cao tai ch inh. bao cao quyet roan ngan such phai diroc lap dung nQi 

dung. phirong phap va tr inh bay nhAt q uan giua d ie ky bao cao. 

Bao cao tai chinh. baa ( ,10 quye! toan ngan sach phai diroc nguoi lap, k~ 1001n tn rong 

va Th u trirong da n vi ky. dong d.lu truoc khi nop hoac cong kiwi. 

3.2. V an ban phap I)' 

Ouyct dinh 19/2006/QD-I3TC ngay 30/3/2006 v~ vice ban hanh cbE de) k6 roan hanh 

chinh sir nghiep; 

Thdn g ur 1R5 /20 1OrrT-BTC ngay 15111120 I0 huang dfin sira 0(1i. bo sung e h~ dO k6 

loan hanh chinh su nghiep ban hanh kern theo Quyet dinh 1912006/QD -BTC ngay 

JO/312006 v6 vice ban hanh ch~ dO k0 loan hanh chinh s~r nghi9p. 
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4.	 Qi du ng : 

4.1 . Tho'i gia n I ~ p bao CaD tai chinh th eo quy din h. 

Thai gian l ~p va nQP Bao cao tai chinh len co quan dip tren thco quy dinh: gay 20 

ella quy sa u (06i voi bao d o quy) va 30 ngay sau khi ket lhLIC nien 09 k~ toan (<.1 6i voi 8 ,\0 

cao Quyet loan). 

4.2. Quy trin h I~ p Bao cao tai chinh 

Bubc I : RoAN TH ltN so LI : U CHI TIET 

Dinh k~' ngay 05 hang thang, ke toan chi t iet hoan thicn s6 lieu tren ph~n mem k~ 

toan va d6i ch i ~ lI voi die don vi. ca nhan lien quan: 

../ K~ toan tien m~l : d6i chi0u voi s6 quy tien mat <.1 ~ chot s6 dir iien mat: 

../ K~ toan ngan hang : d6i chieu s6 tibn giri ngan hang voi so phu ngan hang, de~ i c h i~ u 

s6 lieu thu voi kE loan hoc phi (hoc phi cac he dao tao)... 

../ K~ loan kho bac: d6i chieu s6 tien gui kho bac. s6 dir kinh phi ngdn such voi d6i 

c hi ~u kho bac . . . 

../ K~ roan NCKH : tong hop. bao cao tinh hinh thirc hien d~ tai. 

../ K~ toan hrong, t i~ n giang: d6i c h i ~u IUOIH!. voi bang luong, Phong T6 chirc - Hanh 

chinh, 06i ch i~ lI bao h i ~m voi d6i chieu co quan bao hiern. D6i ch i~ ll tinh hinh thanh 

toan IUOIlg. t i ~n giang veri k~ toan thanh ngan hang, thong ke tarn irng IUOIlg. . . 

../	 K~ toan TSCD. CCDC: d6i chi ~ u s6 Ii ~u ghi lang TSCD. e eoc voi c{IC bien ban 

ban giao, s6 lieu thanh roan mua sam TSCD. ceDe voi k0 toan ti6n mat. k ~ loan 

ngdn hang, k~ loan kho hac. 

..;	 K~ loan t h u~ : tong ho p. bao cao, quyet loan. de1 i chiEu voi C (J quan 111ll ~ vii cac k~ 

roan lien quan v0 tinh hinh nQP thu~ . 

../	 K6 toan IH)c phi: U\ng hop, baa cao, 06i chi ~ u s6 thu IH)c phi. bao d o cong n<,)' hoc 

phi va d6i chieu 56 thu da nop voi k~ toan t i~n mat: dc)i chieu s6 hoc phi nguo i hoc 

nop qua ngan hang. voi k~ loan ngan hang. 

./	 K~ toan theo doi C(lC clurong trinh o~ an: then ani tinh hinh thirc hi¢n ella chuong 

trinh. d~ an theo d llllg n ~) i tlung kinh phi dn tlWe hi¢n. 
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B	 ·oc 2: CAN n OI NG UO N, nOI C HIEU CAC SO Llf U CHI TrET 

Ngay 06 d~n ngay 10 hang thang k~ toan tong hQ'P tlu rc hien cac but toan tru ng gian, 

k0t chuyen va d6i chieu 56 lieu chi ti~ t ella tung ph5n hanh lien quan. MOt s6 hru y' k~ roan 

chi t i ~t se dieu chinh lai but toan hach toan lien quan den tai khoan. nguon kinh phi. nQi 

dung kinh t~ . 

Yeu d u k6 toan chi ti6t va cac thanh vien qua n I)' cac chuong trinh d0 an Cl1 6 lieu 

tong hop de d6i chieu khi k0t 5(1: vi du s6 lieu thu tai tro va chi tai tro tuong ung. . 6 lieu thu 

hoc ph i va cac hoar dong (thu bao hiem y t~; thu l~ phi lam b5ng. thu thu tuyen sinh . . .) 

RUOC 3: KET CHU YEN NG UON v A RoAN TH l f N RCT e 

T lCngay 11 (l ~n ngay 15 ciia q uy sau, k~ loan tong hop hoan thien cue but toan k ~t 

chuyen nguon, but loan trung gian. but roan di~u chinh . lI oan thien cac but roan dinh khoan, 

dam bao hach toan dung tai khoan, nguon kinh phi. noi dung kinh to.. .khoa S {~ . in brio cao. 

nuoc 4: IN, T RiNH KYv A NOP BAa cAo TAl CHiNH THEa QUY DINH 

Tir ngay 16 d~n ngay 20 ella quy sau k~ toan tong hop in BCTt" trinh Tnrong phong , 

Hieu tri rong ky, dong cuon va nOp 8 HQG - HeM theo quy dinh . 

4.3. Tho; gia n va hc3 so' bao do 

,/	 Thoi gian bao cao :
 

Bao cao theo thang : ngay 05 thang sau;
 

Bao cao theo quy: ngay 15 thang d~u quy sau :
 

Bao cao nam: ngay 25 thang 01 narn sau.
 

,/	 1-16 sa bao cao 

I 
K ~ toa n Rc3 so' bao cao G hi chi. 

K~ toan t i~ n mat 
S6 chi tiet tien mat 

S6 thco doi tai khoan t <;l111 irng 
Ihang/quy/na rn 

K ~ toan ngan hang 
So then doi tien giri ngan hang 

D6i chi0u s6 du ngan hang 
Thang/quy/na m 

K~ loan kho hac 

So theo doi tai khoan kho bac 

\) {~i chi~ u so du kho bnc (quy/nam) 

f)(~ i ehi2u du toan (quy/narn ) 

Tha ng/q uyI n [U11 
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K6 toan NCKH 
13,10 do theo doi NCKll 

S6 theo doi tai khoan tam img CKII 
Thang/quy/nam 

S6 theo doi tai khoan lua ng 

K~ 1O[1ll li~ n hrong 
Bang tong hop chi ti6n giang, COl thi. 

cham bai va cac khoan thu nhap khac 
Th ang/quy/num 

S6 thea doi tai khoan tarn ling hrong 

Bao cao thea doi thue 

Bang d6i chi~u tinh hinh n9P thue 

K~ loan thue Baa cao tinh hinh Slr dung bien lai, frn Thang/q U ~1 /narn 

chi. hoa Om1 thu~ 

Baa cao quyet toan tl lU ~ (nam) 

Baa d o tang giam/h ao 111 0n tai san co 

K6 toan T SCD - C DC 
dinh (nam) 

Bao cao thea doi CCDC. sach (nam) 
I am 

Baa cao kiern ke 0 gi« (ndm) 

Bao cao du kien thu h9Cphi 

K ~ roan hoc phi Bao cao tong hop thu hoc phi T hang/quy /narn 

B {lO cao no h9C phi 

Ke loan di ch vu Bao cao theo doi dich V ~I Tha ng/q uy/narn 

K ~ roan quy 
S6 quy lien mat 

Bien ban ki~m guy ti~ n mat 
T hang/quy/nam 

I K ~ roan tong hop 

I 
I 

Bao cao tai chinh 

S6 sach ke toan 

Bao cao quan tri 

Quy/nam 

Trang qua trinh tlu rc hi9n n6u co vuong mite, phat sinh cac dan vi. can bl). \ ien chirc 

phan anh \' ~ Phong K6 hoach - Tai chinh o~ ngh ien ciru. huang dan \',1 phoi hop tlurc hien. ' , 
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